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Welcome to IR-WCMS 

 
https://ircep.gov.in/IRWCMS 
After typing of above mentioned URL in the address bar of Web Browser, the IRWCMS 
main screen appears as: 
 

          
 

After logging into the application by existing user credentials, the user is taken to 
Home Page as shown below: 

E-Pay Order Module Menu on Home Page of IRWCMS 

          

This module can only be accessed through the login of “Bill Passing Officer” or “his 

OS/Ch.OS”.  
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User needs to click upon menu “Miscellaneous” and click on the sub-menu “e-Pay 

Order” then select sub-menu “Preparation of e-Pay Order”. A new screen opens 

namely ‘e-Pay Order > Preparation of e-Pay Order’ as under: 

 

 

 

User has to select the case to prepare the e-Pay Order as above. 

After selecting the case, user has to select the LoA by clicking on “Search” button and the screen 

appears as: 
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User has to select the LoA and proceed further for creating a new/drafted e-Pay Order as: 

 
 

 

For creating a new e-Pay Order user has to click upon the button “Create new e-Pay Order” and 

the screen appears as: 

                                                                                                          

         
 

 

All the details should be filled by user, like “Basic details of e-Pay Order, Contractor & Bank detail, Debit 
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details” etc and save the data by clicking on “Save” button. 

 
 

 
 

 
After save the details, e-Pay Order No. generated. 
 
 

In the case of Refund of Security Deposit (SD), user must fill the details of SD by clicking on “View/Edit SD 

details” button. The screen appears as: 
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BG details should be filled only if part of SD release. 
 

User can also delete the e-Pay Order at this stage by clicking on “Delete e-Pay Order”. 
 

If e-Pay Order is prepared by OS/Ch.OS, then it will be forward to “Bill Passing Officer” for approval. 

 
 

 
 
 

After receiving the e-Pay Order by “Bill Passing Officer”, it will be shown in the Inbox as: 

 

 
 
 
By clicking on edit button, the e-Pay Order approval screen appears as: 
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User can not delete the e-Pay Order after signing at this stage. 
 

User can also return the e-Pay Order by choosing the Action “e-Pay Order Returned for correction” if he wants 

to do correction in the same. 
 

 
 

And if everything is ok, then choose the action “e-Pay Order Approved”, and then generate the PDF of the 

same by clicking on “Generate e-Pay Order”. 
 
 

 
 

 
Once PDF is generated, the Sign option is available for signing the generated PDF as shown above. 
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After signing the PDF, the e-Pay Order is proceed to further processing. 
 
Final Push to IPAS screen appears as: 
 

 
 

User can return the e-Pay Order by clicking the button “Return” or Push the e-Pay Order to IPAS by clicking 

the button “Push to IPAS” and the screen shown as below: 
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If e-Pay Order is returned from IPAS, then the screen will appear as: 
 

 
 
 

User will re-initiate the e-Pay Order by clicking on “Make correction in e-Pay Order” button. 

 
If e-Pay Order is paid from IPAS, then the screen will appear as: 

 
 

User will acknowledge the e-Pay Order by clicking on “Acknowledge payment of e-Pa Order” button. 

Only after this, the e-Pay Order process will complete. 


	https://ircep.gov.in/IRWCMS
	After typing of above mentioned URL in the address bar of Web Browser, the IRWCMS main screen appears as:
	E-Pay Order Module Menu on Home Page of IRWCMS
	User has to select the case to prepare the e-Pay Order as above.
	After selecting the case, user has to select the LoA by clicking on “Search” button and the screen appears as:
	User has to select the LoA and proceed further for creating a new/drafted e-Pay Order as:
	For creating a new e-Pay Order user has to click upon the button “Create new e-Pay Order” and the screen appears as:


